BO GIAO DUC VA PAO TAO
TRUONG PAI HOC MO THANH PHO HO CHI MINH
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QUY TRINH

PANG THONG TIN LEN WEBSITE
PHONG DPAM BAO CHAT LUQNG

(Ban hanh kém theo Quyét dinh sé 2714/QD-DHM ngay 30 thang 12 ndm 2021 cia Truong Dai hoc Mo TP.H6 Chi Minh)

M3 hiéu : DPBCL.01
Lanban hanh : 02
Ngay hiéu lyc :01/01/2022

Don vi phu trach Pon vi kiém tra Ban Gidm hiéu phé duyét
Phong Dam bao chét luong Phong Hanh chinh — Quén tri Hiéu truéng
Ho va tén Nguy&n Thanh Nhan Trin Thj Tuyét Trinh Nguyén Minh Ha
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Quy trinh
Dang thong tin 1€én website
Phong Pam bio chat lwong

M4 hiéu PBCL.01
Lén ban hanh 02
Ngay hiéu luc 01/01/2022

1. Co sé phap ly:

Théng tw 15/2018/TT-BGDDT vé viéc quy dinh t6 chirc hoat dong, sir dung thur dién tir
va trang thong tin di€n tr cla cac co s& gido duc dai hoc, cac trudng cao dang su pham.

2. Pham vi ap dung:

Quy trinh 4p dung cho céc don vi thudc Truong.

3. Lwru @b trinh ty cdng viéc:

Trichnhigm | Trinhtredngvide copovanban o ) Thalgwn
e et B SR N e s va biéu mau dinh kém | gidi quyet
Céc don vi 01 ngay
"Phén loai tin theo quy dinh
' I b
Céc don vi Giri yéu cdu daing tin ” Phiéu yéu cau dang tin 01 ngay
P.DBCL 01 ngay
Tiép nhan va
ki€ém tra yéu
cau
Duyét
P.DBCL — 01 ngay
Tién hanh ding tin
P.DBCL - 01 ngy
Duyét déng tin
TT.QLHTTT 01 ngay
Sao luu dir liéu




4. Dién gidi quy trinh:

4.1. Huéng din thwe hién:

Buéc 1: Soan thio quy tic va phan loai tin theo quy dinh

1. Tin cong bb:

- La tin dugc ding cdng khai trén website phong Dam bao chit lugng va website trudng;

- Moi ngudi déu c6 thé xem va doc tin khi truy cip vao website trudng.

2. Tin ndi bo:

- La tin luru hanh ndi bd gitra cdc don vi trong trudng;

- Chi c6 cén bd va giang vién cia truong co tai khoan do trudng cung cAp moi c6 thé
dang nhép dé xem va doc tin;

- Tin ndi b6 chi dugc ding trong 2 muc: “HE théng dam béo chit lugng” va “Hoat dong
dam bao chit lugng” trén website phong Pam bao chét luong.

3. Quy dinh hinh thirc ban tin:

- Font chit: Tahoma

- C& chix: 16

- Pinh dang ban tin: .docx / .pdf/ .jpeg (do ldnh dao quyét dinh)

- Dung lrgng anh: khong vugt qua 5 MB

- Kich thudc anh: 600x868 pixels

Buéc 2: Tiép nhén phiéu yéu ciu ding tin ciia cic don vi

~ Céc don vj giri phiéu yéu ciu ding tin dén phong Pam bao chét lwong. Thuc hién 1ap

K¢ hoach tham dinh ndi b Bdo cédo tu danh gia chuong trinh dao tao.

Budre 3: Kiém tra phiéu yéu ciu ding tin

- Truong hop yéu c"fm khong hop 1€, Lanh dao phong s& giri email phan hdi dé cac don

vi diéu chinh yéu cau phu hgp theo quy dinh;

- Trudng hop yéu clu hop 18, Lanh dao phong s& chuyén yéu ciu ding tin cia céc don
vi cho chuyén vién phu trach thuc hi€n dang tin.

Budrc 4: Tién hanh ding tin

Chuyén vién phy trch ding tin tién hanh dua tin 1én website phong Pam béo chét
luong. Céc béan tin ndy nam trong danh sach cho Lanh dao phong duyét dang tin.

Buéc 5: Tién hanh duyét tin

Lanh dao phong thuc hién duyét dang tin.

Buée 6: Tién hanh sao lwu dit lidu dy phong

Trung tdm Quan ly hé théng théng tin tién hanh sao Iuu dir liéu dy phong (backup dir
liéu) theo ke hoach cua Trung tam.
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4.2.DPon vi phu triach: Phong Pam bao chit luong.

5. Biéu miu di kém:

STT

Tén bieu mau

M3 hiéu

Phiéu yéu cau déng tin

bBCL.01.01

6. Phu luc: Cic biéu miu di kem./.




DBCL.01.01

TRUONG PAI HOC MG CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Pic 1ap — Tw do — Hanh phic
PHONG PAM BAO CHAT LUQNG

Théanh pho Ho Chi Minh, ngay — thdng  ndm 20

PHIEU PE NGHI PANG THONG TIN

1. Ho tén gt gl i (0 MORNE o emssmnmmvesssomsssvusemsns oo ssnssss onssnsses susis o a5 a0k assies pesss5emss a5
2. Theoi gian gii tin: Ngay......... thang......... nam..........
3. N¢i dung ding tin:

a. BAN tin CAN GANG BN IIUC! ..o veeeese e sessses s s e s sseseessesssassssens

..............................................................................................................................................

b. Hinh thirc déng tin: O C6ng khai O Noéi b

c. Thoi gian dang tin: tUrngay.....cccoeovevveennnee. thang ......cccceeeveeenneene NAM...eeererrreeeeeeeananne
den ngay.....cocoeveceenrenne thang .....ccecevevvceeernne BUBIL. e emem oo i 55

d. TOM tat NOL AUNG tIN: .eoeeereeiiiiiieeeiieie et et e reeeeressreeesetesrreesseesesresensnesnsnasennessestesseesennens
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4., Vil Tcin, Qo BB (LB B MCTL BB wuun o snsmsosuonwsmsssomsusstonstsns s oo oo s sl ¥ i S KNS5

5. Anh dinh ke [HEE ke 06U 86)1 v ausmeimsmmsmsnssunssasamemmsss s o

Ngwoi giri tin Nguwoi nhan tin Lanh dao (duyét)

(Ky va ghi ddy du ho tén) (Ky vaghi ddy daho tén) (K va ghi ddy da ho tén)

Ghi chii:

- Tin cong khai la tin c6 the xem dwoc trén trang web truong; Tin ndi bg la tin chi xem dugc khi dang nhdp
bang tai khodn do truong cdp.

- Nguoi giri tin giri BAN IN (34 ky) ciia phiéu dé nghi ding théng tin cho nhdn sw phu trach va gisi email
phzeu dé nghl théng tin kém cdc vin bdn, hinh dnh dinh kém (néu cé) cho Thay/
Cé... we e een e e ve e e (@AEL e e e e e )



